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       				 E: office@grangetownprimary.org.uk
 	   W: www.grangetownprimaryschool.co.uk
Head of School: Charlotte Mott 
St. George’s Road
Grangetown Middlesbrough 
TS6 7JA
Tel: 01642 455278
Mobile: 07376426207









Dear name of parent/carer

Re:  Child    D.O.B.:       Class: 

[bookmark: _GoBack]We have contacted you previously by letter dated 0/0/0000 to make you aware of school’s concern regarding name attendance. Unfortunately name attendance continues to be a cause for concern.  His/her attendance is now %.  

[bookmark: Text39][bookmark: Text38]Every pupil at this school, is required to maintain an attendance level of  96% and above.   As stated previously name is now in danger of becoming / is a persistent absentee, which could result in their education being at risk.   Good attendance is essential for progress in learning and for the development of self-discipline and positive work habits.  As you are aware, it is a Parent/Carer’s obligation to ensure their child attends school.

School is now unable to authorise any further absences without evidence, ie medical/dental appointment cards, labels from medication (with the relevant dates), prescription notes and the like.   Any application for holidays during term time may also be declined.

It is imperative that name immediately starts attending school on a regular basis.   Should this matter remain unresolved and unauthorised absences continue to be recorded, school may begin formal attendance procedures.

It is extremely important that you contact Lisa Johnson to discuss the problems and make a plan for improvement.

With thanks for your co-operation. 



Kind regards
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Miss C Mott
Head of School 
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